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Version Control

Version Date Changes Author
Boney Alex, Aswathy SR,
Current Features Gokul Vijay
0.1 30-08-2020 |added
Removed profile
dashboard
Updated event Boney Alex, Aswathy SR,
Calendar Gokul Vijay
0.2 30-09-2020 [Virtual classroom
Boney Alex, Aswathy SR,
Learner dashboard |Gokul Vijay
0.3 20-1-2021
Athulya, Abraham, Ashly,
Alan, Susan
Learner Time
0.4 7-5-2021 Zone, Newsfeed
Localization,Course
Preview,Survey Susan, Jeeva, Devika
0.5 02-07-2021
Zoom Integration Susan, Jeeva, Devika
0.6 20-8-2021
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0.7

11-10-2021

New Sign up
policy,
Coupon
Code

Susan

0.8

03-03-22

Cart Enabled

flow

Kishore, Susan

0.9

04-03-22

Bulk
Enrollment in
Cart,

Events
Self-transfer,
Events
Self-cancel,Cre
dit Note,
Enquiry
Settings

Susan

16-03-22

Recurring
Live,Hiding Buy
Now/Enroll Now
Buttons and
Free/Price
labels in

Products

Susan

8.0

05-04-22

Quiz Timer to
Turn O3,
Optional
Assignment
Due Date

Susan
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10.1

15-01-23

Sales

management

Anandhu,sibi,gayathri

V10.1 Change Log

Sales management: As per the new release the admin has the ability to
arrange the position of the course by drag and drop as per the order admin
has configured.

V8.0 Change Log

Quiz Timer to Turn OY2: As per the new update, Quiz timer can be enabled or

disabled from the admin side. The learner has unlimited time to attend the test

when disabled by the admin side.
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Optional Assignment Due Date: The Assignment due date can be enabled or
disabled so that the learner will not have an assignment due date for
submission.The learner has unlimited time to submit the assignment when disabled
by the admin side.

V7.0 Change Log

Recurring Live: The recurring live feature is a new feature on Olive VLE Live on.
This feature should allow the admin to create daily, weekly or custom recurring
lives. The created lives will be listed as di'2erent live sessions and can be managed

by the admin. Mail will be sent only once to the respective users.

Hiding Buy Now/Enroll Now Buttons and Free/Price labels in Products:
This feature allows the admin to make only the enquiry now button available for
courses, bundles and events. For this, the admin can disable the free course label

and course price option.

V0.9 Change Log

Bulk Enrollment in Cart:The enhanced cart functionality allows the user to add
multiple courses/bundle/event into the cart. It also allows the user to buy dizerent
products for others as well.User can explore various other cart features by the
release of this feature.

Credit Note:The credit note feature of the Olive VLE system is developed so the

amount will be refunded to the user under certain conditions.

V0.8 Change Log

Cart Enabled Flow:The cart feature allows the user to add multiple items in the
cart, enabling them to buy more than one course, bundle or event at a time. The
user has two options, either to buy the course right away or to add it to the cart.

An option for applying coupons is also available.
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V0.7 Change Log

New Sign up policy: The new Sign up policy as per the new release allows the
learner to log into the platform only after the approval from the admin side.When
the user signs up to the platform, an approval message will be sent to the admin
from the user side.If approved by the admin, the user can sign into Olive VLE
platform.

Coupon Code: The Coupon System in the platform enables the admin to create the
necessary coupons for the upselling of the products. Admin creates and controls
specific coupons and the di ¥z erent parameters of a coupon.The learner can use this

coupon code to buy Courses and Bundles availing it so that the price will be reduced.

V0.6 Change Log

Zoom Integration: With this release, now the Admin can schedule live sessions
using Zoom. When a live session is scheduled in Olive VLE, automatically a session
must be scheduled in the Zoom account as well. In general, the admin can log into
the Olive VLE portal and schedule a meeting in Zoom, pull recording from Zoom, and

pull the attendance as well

V0.5 Change Log

Localization:With this release,the learner will have the option to change the default
language to the desired language in the Olive VLE platform so that the changes will
be reflected in the learners page except in system defined datas such as Bundle
Name,Course Name etc.The learner can also change the language in the Course

Overview page.
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Survey: Once the learner login to Olive VLE platform,learners can view and can
attend the Survey from the Course Curriculum page in the form of the lecture along
with the lectures of the corresponding course.

Course Preview: The unregistered learners can see the glimpse of youtube/vimeo
videos from the Course Curriculum of the particular course without any time

restrictions and also in full screen.

V0.4 Change Log

Learner Time Zone : When a learner logs into Olive VLE for the first time, the
platform will automatically detect the local timezone and a pop-up (as shown in the
image) will appear on screen. This is a mandatory field, and the learner should

either confirm this time zone or manually choose another one to proceed further.

Newsfeed : News Feed is a feature that will help you to engage more with your
end-users. The learners(or users who have the privilege) will be able to post content
or share notifications using this. This feed can be public, in which case, any

information posted will be visible to everyone(even to those who do not login).

V0.3 Change log

Learner dashboard : Learners will be able to have a calendar view in day, weekly or
monthly of all the scheduled live sessions.The Learner dashboard will have a widget
displaying the upcoming events.Dashboard will display all the courses subscribed by
the learner.
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V0.2 Change Log

Virtual classroom program : Once the user login into the app, they will be able to
join into the live session from My courses page. Once the moderator/ Tutor starts
the live , only then can the user join the live. In mobile app there will be no push

notification

Event calendar : The event calendar in My Subscription page helps the learner to

understand the upcoming events

Virtual classroom : The user can access the virtual classroom from the mail
notification / profile.

Chapter 1 - Introduction

Olive VLE provides an elLearning platform where you can register as new users,
self-enroll to the learning courses (if the course allows the self-enrolling facility), and
start learning by accessing the course contents online.

As learners, you are the end-users of the system and will have your own profile.

How to Sign Up as a New User

If you are a new user, please sign up to the system using the following procedure:

1. Go to the site URL.
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&

2.

Find a course

We use cookies to operate this website, improve usability, personalize your experience, and improve our marketing. Your privacy is important to us,
and we will never sell your data. Cookie Policy

Click on Sign Up. The Sign Up screen appears.

Categories v

All Courses

News Feed

Carlf
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Sign up Sign up with your existing accounts

B Microsoft

in] LinkedIN

[ £] Facebook

[ 1ogree to the Terms and Conditions and Privacy Palicy.

3. Specify the following details:
oFull Name - Type your full name.
oEmail —= Type the email address you want to register for your account.
oPassword - Type a strong password for your account.
oPassword should satisfy the following requirements:
-Minimum 10 Characters long.
-At least one Number or symbol
-Uppercase
-Lowercase

oPhone Number and Country code - Type your telephone/mobile phone number and
country code.

oMember ID - Enter Member ID.

4, Click on the Sign Up button.

5. If the Allow user login only after admin approval is enabled, You will get a
message stating ‘Your request is still under review process, We'll notify you when it is

approved.’ Else, the user can directly sign in to the platform.
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403.

Your request is still under review process, We'll notify you when it is approved.

6. When the admin approves the access request,you will receive an email

regarding the approval.

Frofis: Apnroasd e — 5

Note: Once you receive the email, you can sign in to your account and start learning

the courses online.

How to Sign in to Your Account

Signing into your Olive VLE account is very easy. Use the following procedure to sign
in to the application to start learning the courses.
1. Go to the site URL.

2. Type your login credentials.
3. Click on the Sign In button.
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Login Login with your existing accounts

3il 1D Microsoft

rd lin} LinkedIN

Forgot Password?

| Facebook

Login

Don't have an account ? Signup

By logging in. You agree to our Terr
| = ions and Priv Palicy.
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How to login if the Learner forgets the passwords

To reset password to your account,

1.

From the login page, click on the Forgot Password.

Login

? Signup

Login with your existing accounts

Micrasoft

LinkedIN
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Fill in your registered email address and click Continue.

Forgot Password?

Please enter your email address, We will

send you an email about how to reset your
password
il 1D
Continue

Forgot Password?

We have sent you a password reset link to
sibivarughese+332@mykademy.com

Please check your email

o |

You will receive an email with a password reset link.
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Hi sibi 332,
Need to reset your password? No worries!

Just click the button below and you will be redirected to the page where you can type in your new
password. If you did not make this request, kindly ignore this email.

Reset Password

Thanks and Regards,
Team v2ru

*Please do not reply to this email as this is a system-generated email*

© 2023 v2ru, All Rights Reserved.

4, Click on the Reset Password, the learner will be redirected to a page where they

can reset a new password.

Reset Password
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5. Once the learner enters the

new password, click on Change Password.

Reset Password

0

Password@123

Set Password and Continue

Forgot Password?

Password Changed Successfully.

Login

Newsfeed
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News Feed is a feature that will help you to engage more with your end-users. The
learners(or users who have the privilege) will be able to post content or share
notifications using this. This feed can be public, in which case, any information

posted will be visible to everyone(even to those who do not login).

Tutors will be able to post information pertaining to their assigned courses using the
Announcement button. These announcements will be only visible to the learners who
are enrolled into the course. The Announcement page will be within the course
content page and all the learners who visit this page will be able to see the
announcements with one click.

0One quick thing: We need you to verify your email address. Verify Now

© 9744156727 = mujeeb.rahmantaz@mykademy.com ® MySubscripions B A &

Categories v All Courses News Feed Cart‘np

News Feed
Top Feeds

MAY Technological Newsfeed o

sday, May 18, 2023
Technological Newsfeed

@ We use cookies to operate this website, improve usability, personalize your experience, and improve our marketing. Your privacy is important to us,

and we will never sell your data. Cookie Policy
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How to Update Learner Time zone

When a learner logs into Olive VLE for the first time, the platform will automatically
detect the local timezone and a pop-up (as shown in the image) will appear on

screen

This is a mandatory field, and the learner should either confirm this time zone or

manually choose another one to proceed further.

@ +35319125700 & helo@mykademy.com w My Subseripticns = e 8

Overview

About (=] Cualification detalls

Ermail enmily=" @yopmai.com® Education details MCA

Adaress 1

Chapter 2 - Learner Profile

Your profile displays the following information:

eYour profile picture

eYour email address

eYour phone number

eYour overall report score (points and grade)

eScheduled events (if it is a live event, you can attend the same)
eThe calendar on the right side of the screen
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How to Edit Your Profile

My Subseriptians = A S

& hello@mykademy.cam

|
myka d e my Mykademy ~ Cocument Manager News Feed Categ 2

Legout

Master the Skills to Drive your
Career

tree online courses from the world's lesding excerts.

Join 17 million learners today. We allows you ta create courses step by Sighe

READ MORE

https:/fdemo. mykademy.com/dashbaarcprofile

eAfter signing in to the application, point your cursor to your profile picture thumbnail
located at the top right corner of the screen, then click on your name in the

drop-down menu

How to Reset your Password

mykademy Mykaderny ~ Document Manager Mews Feed Catagories « All Courses

Login using the credentials.
Click on profile picture thumbnail at the top right corner.
Select Change Password.
Olive VLE 21



Type the old password, new password, retype the new password to confirm it, and click
Submit.

Click OK upon successful completion of resetting the password

How can a Learner change the Name and Profile picture

u A w N

W
——— myka d e my Mykaderny + Decument Manager News Fead Categories ~ All Courses

susan e a [ 7 . ]
Change Password Edit Profile
. Learner

Login using the credentials.

Click on profile picture thumbnail at the top right corner.

Select Edit Profile

Clicking this button enables you to change your profile picture and your name.
After making the required changes, click Save Changes.
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How to Fill the Overview details

eIn the main Overview screen, click the icon in the About page to edit your profile

details.

eAfter editing them as required, click on Save.

Overview

Disability description (7

Usemame / Email sibi.varughese+333@mykademy.com
Driver License

Phone +91 963985236 FORS ID ((If you do not have a
FORS ID, email us at

Address 1 N/A training@fors-online) (&
TEST O

Address 2 N/A phone number (¢
Date of Birth

City / Town N/A
Text (@

Province / County / State ~ N/A

Postcode / Zipcode N/A
Country N/&
Time Zone America/Antigua

@ We use cookies 1o operate this website, improve usability, personalize your experience, and imprave our marketing. Your privacy is important to us,

and we will never sell your data. Cookie Policy

FD
No
SDF

SDFD
DFSDF
SDF

SDF
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How to Fill the Enquire Now form
1. Open the URL

2. Scroll down to the footer side and the learner can see option as shown below.

© @ @ SN | seNue

mykad emy All Courses CEI‘I‘?

ENQUIRE

Name

ept all GDPR Terme & Conditione

Proceed

Secure Payment w P

Copyright 2022 Mykademy Demo. All Rights Reserved [Vsile | o -_/\-.

3. Type the Name, Email and Enquiry Message.
The notification will be sent to the admin side about the enquiry done.
5. In some cases, the course price will not be visible for the learners when

the admin disables the course price option as shown below.

® testing.mykademy@enfintechnologies.com ] i @ a4 L g (=] (in] My Subscriptions I 4 ‘
Categories v All Courses Our Praducts ~ All Courses Documents News Feed

mykademy carr®

categories

Sh Course 20

-_— -

@  Admin Testing Test g 1

— 3

— Yok . COE.
PAPLRS OF CA/CS/CM

test

Currleulum Overview
Free label

Section 1 ~ Enquire Now

pyhton

Course Access 30 Days
Instructors 1
Duration # 250 Hours
Documents 2
Test 1
Languages ; Arabic -
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6. In those cases, you can directly click on the Enquire Now button and can ask the

admin about the course

Chapter 3 - All Courses

How to search for a new Course

eWith or without signing in, you can click All Courses at the top of the system.
eThe All Courses page displays a list of the available courses (which are not yet

purchased by the learner) as course cards.

=
-
A ',.. Categoriesv All Courses News Feed Canf

Find a course QO

eYou can search a course by typing its course name in the Search Courses bar at
the top of the page (as highlighted in the following image).

eYou can also filter the list of the displayed course cards by choosing the required
Course Categories from the drop-down menu on the top-left corner of the page

(as highlighted in the following image).
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All Courses

All

uPsC
Education
Care Services

Kindergarten

delete

World
—

Introduction Courses

Professional Development

Blended  Online  Offline

Badge automatic Settings

B 7 Lectures

£120

Categories v All Courses News Feed Cart 0

All

UPSC

Education

Care Services
Asia/Kolkata | GMT +05:30

Badge manual settings WL Online Multi Session At...

Eh 6 Lectures

Free

How to view the course details

Before purchasing a course, the learner can go through the course contents and

information to get the prior knowledge about the course. Based on the given

information, the learner can decide whether to purchase the course or not.

. Login using the credentials.

. Click on All Courses.

1
2
3. Choose any course card which you would like to purchase
4,

By default, the learner will be redirected to the Course Curriculum page.

e The course name along with a description and Facilitator’s name will be listed on top.

e The curriculum shows the sections and lectures listed within the course, where
the Sections will be marked with a light blue color and each Lecture under the
section with black color.

e Before purchase, the learner access is limited to the lecture title and are not

allowed to view the lecture content.
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The course image is provided on the right side along with the price.

Badge automatic Settings

., V2ru Olive Vie
%, Instructor

test

00

Curriculum Overview
Current Price

£120

- ~
Session 1 * Inclusive of all taxes

word ‘

Excel

war s |

ppt

Course Access : Lifetime
Instructors ¥ 1

Documents : 4

Course Access: It displays the validity of the course. Thereafter learners won't

be able to purchase the course.

Instructor: The number of Facilitators connected with the course. The name of the
Facilitator will also be visible to the learner.

Duration: The preferred completion time for the course.

Documents: It lists out the number of pdf/word/pptx lecture documents that are
included in the course.

Videos: The number of video lectures included. The duration of each video will also
be listed with respect to the lecture.

Language: The common language used in the course.

Discount Price:The discount price given to each course can also be seen while
viewing the course/course details.
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How to check the Free preview of the course

Free Preview helps the learners to access the lecture contents for a short period of
time.Learners will get to know regarding the course details and can decide whether to

purchase the course or not.

Login using the Credentials.
Click on All Courses.
Click on the course which you are interested in.

e

Click on the Free preview button.
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@l

Categories v All Courses News Feed Cart p

Badge automatic Settings

... V2m Olive Vie
v Instructor

test

00
Curriculum Overview Current Price
£120
Session 1 ~ * Inclusive of all taxes
1 word [
Excel
pdf \
5. By clicking on the Free Preview button, the learner will be redirected to the first

lecture.
But learners have the option to move to the Next or Previous lecture as they wish.

On the youtube/vimeo links,you can see a PREVIEW option
corresponding to youtube/vimeo links.
8. Click on the PREVIEW option
9. The video opens as a small new tab so that the learner can watch

the video without any time restrictions.
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Curriculum

Session 1

word

Excel

pdf

ppt

video

videol

Overview

PREVIEW

£120

* Inclusive of all taxes

Course Access : Lifetime
Instructors - 1
Documents : 4
Videos : 2

Languages E US English

This is the tab that opens when you click on the PREVIEW button of youtube/vimeo links.

Q, 9543848373

HOW SPS=WORKS?

SPS in Brief?

10. On the left side of each lecture's Free Preview, the Time left for the free

preview will be notified and it won't restart no matter how many times you click on

the free preview.

11. Assessments can not be previewed before purchasing the course.
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How to check the Overview of a course

Login using the Credentials.
Click on the Course Card.
By default, the learners will be redirected to the Curriculum Page.

P W N

Click on the Next button which is near to Curriculum ie, Overview.

"o VETUOIVE Vie
%, Instructor

test

Curriculum Overview c

Surrent Price
£120
Description * Inclusive of all taxes

Uat

Course Access Lifetime
Instructors 1
Documents I 4
Videos : 2

Languages t US English

What you will get: After the successful completion of the course, the learners will be
familiar with those mentioned skills.

Requirements: The Qualification for the course, necessary items will be listed.

Description: Displays the course description

Olive VLE



How to send message to a facilitator

1. Click on the facilitator’s name.

2. Select the Send message button.

&5 One quick thing: We need you to verify your email address. Verify Now

Sibi Varughese 40

Tutor

Biography

Speaks

3. Enter the message content and click on Send.
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L 9543848373

m testing.mykad

My Subscriptions ﬁev

-

fo. ™! Your Subject*
dumrty tait

"
e

Your Message*

Send Message

Biography

Speaks

4. The learner will be notified in the dashboard when the facilitator replies back.

Note: If the facilitator has initiated the message, that too will be notified to the

learner via the above message icon.

Usage of sales management

In order to access Sales Management, choose Websites, followed by Sales Management.

m View fve site [ 7 * -~ | Producs 7 ‘ °
Q
1 [ Badge automatic Settings Free Popular Featured
2 £ Badge manual settings Free Popular Featured
3 £ WL Online Multi Session At Venue Free Popular Featured
4 @ WL Blended Basic Live Free Popular Featured
Setes Maragamant s [ WLOfMine Basic Live Free Popular Featured
s [ WLOMine Basic At Venue Free Popular Featured
7 [ Blended Multi Session At Venue Free Popular Featured
s [F session’ Free Popular Featured
s [ testcert_course Free Popular Featured
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In addition to courses and bundles, training courses are also added to sales management. The Admin is able

to arrange the position of the course by dragging and dropping them.

The Sales Management menu is a common side menu in Olive VLE and Training Management System.

It will display on the front end according to the admin side sales management course listing order.

Blended Online Offline  Upcoming Asia/Kolkata | GMT +05:30

All

upsC

Education

Care Services

Kindergarten Badge automatic Settings Badge manual settings WL Online Muiti Session At...
B 5 Lectures & 4 Lectures

Introduction Courses

Professional Development Free Free

delete

Warld

cs

Skills

Secondary

Administrator

s e TR T VTR 7 A TSI v

— S S
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Chapter 4 - Purchase a new course

How to enroll in a course

eSign in to the application with your credentials.
oClick All Courses at the top of the page.

m Categoriesv All Courses News Feed Canf

Find a course Q

|

=18

1 |
‘ 1
f

Il

eYou can also search for the particular course by typing the name on the Search bar on the
top.

oClick on the Buy Now option of the corresponding course that you want to purchase.

eYou can see the original price as well as the discount given to the corresponding course.
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) ', Categories v All Courses News Feed

All Courses Search Courses

Blended Online Offline  Upcoming Asia/Kolkala | GMT +05:30

All

UPSC

Education

Care Services

Kindergarten Badge automatic Settings Badge manual settings WL Online Multi Session At...
B 7 Lectures B 6 Lectures

Intreduction Courses
£120 Free

Professional Development

e :

World
—

eOn clicking on Buy Now option, you will be redirected to the Order Summary
page as shown below.

eIn this page, the learner can see details such as the price associated with the
course, whether the tax is included or not etc.,

[ testing mykademy+11@enfintechnologies com T, 9543848373 Go to My Subscriptions [ & v © <49 @ in @ g~

MEdid Header mykademy Uat Header  Help Al

Parent v v ~ v~ URS v Getegories S L E Q. Search Caurse Ne 2 o4 @ o

Library menu team testing footer Centre

Billing Address

B Addt : Add Address
I © Apply Coupen

My Cart (1 items) Total: 3200

Qrder Details
Android Bundle- 2 . ”

Special Price

-
200252 100
ant X!
+ Add Learner Sub Total 3200
20
+ £ Remove T
Discount
Grand Total =200

eTo apply coupon for the purchase, click on Apply Coupon. This will list all
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the coupons associated with the corresponding course.

eThe coupons that the learner avail for discount can be Public or Course associated.

eAll public coupons will be listed along with the Public associated coupons.

Coupons

Apply Coupon

Available Coupons (5)

20IXQHVO

ew onee

3VUYIH

Certificate Checking With Rule Wi
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eThe learner can either enter the Coupon code under Apply Coupon or can
manually select the coupon required by clicking on the Add Coupon button

available across the coupon required.

Coupons

Apply Coupon

Available Coupons (5)

i 20IXQHVO

3IVUYIH

Certificate Checking With Rule Wi

oClick on Apply Coupon and thus the coupon is applied to the payment as shown below.
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‘MYKADEMY?20' Applied

X30.00

savings with this coupon

Note:If the learner enters a coupon code that is not associated with the course, it will

be shown as invalid.
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eOnce the coupon code is applied, the learner can proceed to Buy the course by

clicking on Checkout.

Coupons

This coupon is applied to the final price

Apply Coupon

Available Coupons (8)

ONAMZ021

Mykademy India - Get Up To 50% OFF

BKFBFI

GREATINDIANFESTIVAL

4+ Add Coupon

+ Add Coupon
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Crne guick ting: We need you Lo verily your emeil address, Verify Now

= testing.mykademy@enfintechnologles.com o (i My Subscriptions &l =

= m ka dem Categaries - All Courses Our Praducts ~ Dacuments Mews Fead
. my y

Qrder Summary

Sample Demo Course T150 > Apply Coupon

8l eclures =08

Order Detalls

Total Price(1 lem) 200
Praduct Disecunt -¥50
Coupon Discount -%0
Total Amount 2150

Comact Us Useful Link Get In Touch

() Supj =]

Mountain View, i &: Conlact Us

= lil] Pay with card

Email studcnt@enfintechnologics.com

Graphic Designing
€420-00 Card informaticn
1234 1234 1234 1234 wisa

MM /Yy [a%e e

Name on card

Billing address
ndia ~
Address line 1
Address line 2
City PIN

State ~

Powered by Stripe | Terms  Privacy

eEnter the payment method such as Card/Netbanking/UPI etc.

eOnce the payment is completed, the learner receives a message as given below.
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Thank You

Your Payment has been completed successfully!

are to download the receipt

Contact Us Quick Links Get in Touch

elLearners can download the Receipt if needed.

How to enquire about a course before buying

1. Click on All Courses.

2. Once you find the desired course, to know more about the course, click on View
More

Option
3. On clicking on View More, you will be taken to a detailed page of the course

where you can see various details.

mykademy

Tast O CRE

B ==

o0

4. Enquiry field is available for courses where the enrollment is done from
the admin side.

5. Click on the Enquiry option and you will be redirected to the page shown below.
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mykademy Do cmee cuil

6. Fill the corresponding details and then click on Proceed.
7. The notification will be sent to the admin side about the enquiry done.

How to add courses to your cart and purchase them

The cart feature allows the user to add multiple items in the cart, enabling them to
buy more than one course, bundle or event at a time. The user has two options,
either to buy the course right away or add it to the cart. An option for applying

coupons is also available.

1. Browse the courses and once you find your desired course listed, Click on Add to Cart
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Workplace Compliance Officer

B 2 Lectures

BioChemistry

Bh 81 Lectures

Graduate students are expected to
participate in world-class research,
then to communicate their findings to
the scienti...

Autism Friendly Schools Project
Online Training Test

Bh 55 Lectures

£20

Support

B 14 Lectures

Basics Of Guitar

B 15 Lectures

£100 £+=8

DIY First Aid

B 20 Lectures

£39.49 £39.59
2. Click Go to Cart to view your course on the cart. You will be redirected to your

course cart with your course added. Click on Add address to fill in your Billing

Address.

3. By clicking on Add course , multiple courses can be added to your cart.

Billing Address
[ Add bllling 2ddress Add Address
> Apply Coupon
My Cart (1 ltems) Total: £39.49
Order Details
BloCGhemistry £39.49
48 Leclure Grass Tolal £30.48
Product Discount -£0
Bk e Remove Sub Tota £30.49
Coupon Discount -£0
@ Add Course Sub Tetal After Discount £30.49
Tax Applied 33 £0
Grand Total £39.49
4, Inorder to purchase the courses for your learners/delegates, Click Add

Learner and enter the required information of your learners/delegates.
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Learner Details X

Enter the specific details of the new learner in the column below. Click
the checkbox to add the new learner.

+91 H

5. If the User Guest checkout is enabled from the admin side, then the learner
can directly purchase the course without logging in by clicking on the Buy Now

button and can enter the details of the learner.

Learner Details
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6.

remove your learner click on the bin button.

You can edit your learner details by clicking the pen button, In order to

e w B in
=
vl o i e e S e S ey . O © o @
Billing Address
Edi
> Apply Coupon
My Cart (1 items) Total: X200
Order Details
Android Bundle-2 ~ SoodedPic Spec o Prce N
Gr te 2
¥_ s 2200 <= 2100
- SRR
N - Addl Lspns Sub Total
* A
Grond Total 3200

@

7.
button to move to the payment page.

Once you have reviewed your learner information click on the Checkout

[ 3 2 7 4 @ in g
N
vl gy o L e v, O ss e @
Billing Address
Edit
© Apply Coupon
My Cart (1 1tems) Total: 3200
Order Details
Android Bundle- 2 Speckil P
b, ; 200 =258 100
t L
+ Add Learne
© onondnu 2200
" =
Grand Total 2200
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8. You can enter your card details on the payment page and Click on Pay.

€ [II] { TEST MODE Pay with card

Proceed to pay Email anandhu.m+12@mykademy.com

%10.00 T

Payment for the course 1234 1234 1234 1234 ey o] &
MM /¥y Ve - 4
Name on card
Country or region
India b

9. Once the payment is complete you will be redirected to a confirmation page.
10. The Order invoice and the Login details for your learners will be shared to the
respective email address.

m T, 9543846373 Soto My Subscriptions [ ® v © 4 @ in @ eng ~
MEdia Header mykademy vat Header Help an T [0
Parmmt il R ™ i > RS D™ fosts T cente CoMEes C search Course Name. | 2 o X

Thank You

Purchase has been completed successfully.

Further instructions for accessing the course and a copy of
your invaice have been sent to your registered

email address
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Chapter 5 - My Subscription Page

oClick on the My Subscriptions tab from the Dashboard page.

One quick thing: We need you to verify your email address.

¢ 9543848373  m testing.mykademy+11 hrologies.com ® 4 v B 0 u.ev

3

dummy Tt

%

0 Mykademy Test Learner12
Edit Profile
My Subscriptions

l#-B2b Certificate Live - Start
: Leaning [#] Upcoming Events

uat test coursel Assignment 3.0 Computer Programming B2b Certificate Live
B validity : Lifetime Validity B validiy : Lifetime validity B validity - Lifetime Validity B3 validity : Lifetime validity
% Complete 0% Complete 0% Complete 0% Complete E]
News Feed
TAP_ S
‘ ACADEMY ‘ e |l
\ il = Tesla
—— — m—

e My Subscriptions page displays the course cards of your enrolled courses.
eEach course card displays a course image, course name, assigned facilitator, course
completion percentage, and the validity period of the course.
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Course Card in the All Courses and My subscription Page

In the All Courses page and the My Subscription page, a course card has a course
image on the top segment of the card, and the course details like the course name,
instructor name, course completion percentage, course validity period below the

course image.

free bulk

B Validity : Lifetime Validity

0% Complete

oIf you are not enrolled in any course, you can click All courses on the top of the
application and purchase the desired course.
oIf you have enrolled in a course, you can click on the course card to start/resume

learning on the content delivery page.
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Chapter 5 - Content Delivery Page

How to manage Course Curriculum

1. If you are enrolled in a course, clicking the on the course image (play
button) redirects you to the content delivery page.
2. Click on the lecture.

‘ _ Course validity
> S | ifetime Validity

Q8A Reports Test Announcements
Section 1 Time Spent A
b Good
; Test 30m
B) Assignment
> Mpd 1m 395
4 mp3
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3. You can launch the course curriculum by clicking the icon (as shown in the
following image) on the top-left corner of the page and browse through the

course contents and start/resume learning online anytime.

4, At the bottom-right corner of the page, you can click the Next button to navigate

through the course contents.

Course Curriculum m

Azure Testing Free Preview Details (03-04-23 04:42PM)

COURSEA || Previewed Users- 1 || Preview Time - 05:00 Minutes
1 viewsd Time

Section 1

(P Good

Test

Assignment

Mp4

Mp3

I Next}l IASKOI

5. Click Ask to get answers to the questions from our Support Team. A right panel

pops up enabling you to view/post questions.
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Question & Answers =S
Azure Testing Free Preview Details (03-04-23 04:42PM)
COURSE A || Previewed Users-1 || Preview Time - 05:00 Minutes
All Topics ~ ] See my questions
=
h\ <
Page 1 [ 1 — +
Z?! Next > Ask @
6. The learners as well as the facilitators can reply back to the questions asked.
7. The Survey is available for you in Curriculum page so that you can submit the

survey along with the courses from the Course Curriculum page

Course Curriculum BE3

A-Tesco Maintenance Colleagues Who
Work In Stores

Survey

Tutor Survey

Certificate

a1:

Q2:

Tutor Survey

How was the class

Good

Bad

Was the knowledge of the tutor sufficient for the subject to teach

yes

no

{ Prev Next > Ask @
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How to add questions regarding course contents

1. Click on Ask.

Azure Testing Free Preview Details (03-04-23 04:42PM)
COURSE A || Previewed Users -1 || Preview Time - 05:00 Minutes
Hame Eomal Phone i Last View I viewsd Tims
sibiv 21 i varigha s 1 rykademy <o{ 963147657 - JEiEs] o 00,0005
Page 1 [/ 1 - & +
X 2 Next » Ask e

2. Select Add New Question on the right panel.

& =2 C & testingmykademy.com/materials/course/770/10858 a % Incognito

Azure Testing Free Preview Details (03-04-23 04:42PM)

COURSE A || Previewed Users -1 || Preview Time - 05:00 Minutes

Name Fmail Phana i Last View viewed Time

et 1@ ek adarmy Eo[9§ 1147457 fiaiia i 30005 :

All Topics w ] See my questions

P

3. Type a question title and description in the respective fields and click Post Question.
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5.
See my questions (as highlighted in the image below).

You can view all questions/discussions posted by other learners related to the course.

To filter and view only the questions posted by you from the list, select the option

Azure Testing Free Preview Details (03-04-23 04:42PM)

COURSE A || Previewed Users -1 || Preview Time - 05:00 Minutes

Page 1 / 1 — @ 4

Question & Answers -

Want to know more about the course? We're happy to help!

testing

test

ol

Azure Testing Free Preview Details (03-04-23 04:42PM)

COURSE A || Previewed Users- 1| Preview Time - 05:00 Minutes

Name E-mail Phane i Last View i viewad Time

Page 1 [ 1 — @ +

Ask @

Question & Answers -

| [0 See my questio|

test
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Note: You can click t icon corresponding to your question and use the Edit or Delete

options to update or remove that question as shown below.

test

How to view a video lecture
.

) 5 Course validity
’ L L Lifetime Validity

Curriculum Q&A Reports Test Announcements

Section 1 Time Spent ~

.‘/ Good

+ Test 30m
| Assignment

< Mp3

1m39s

1. Click on the Course Card.
From the Curriculum, select the Video lecture which you want to watch.

3. Click on the play button.
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Course Curriculum
Section 1
(Fj Good
Test
1 Assignment
- Mp4

) Mp3

e < Previous Next > Ask @

The video can be forwarded / backward to 10 seconds.

You can close the video from the top right corner.

6. The speed of the video can be changed by clicking on the E button from the
bottom right corner.

7. Click on Speed and adjust the speed as required.
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¢ Speed

0.5x

0.75x

O Normal
1.25x
1.5x
1.75x

2

8. Video can be set to Full Screen.

How to submit an assignment

The lecture content may also have assignments that you have to submit on a specific
date based on the knowledge they have gained.

1. Login into the platform using the credentials.
2. Select the course
3. Click on the Assignment Lecture.
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Essential Hospitality

Instructed by~ Susan Abdonz

0 nf 6 lechires complsted (%) &

N Course validity
ant X earming Lifetime Validity

Curicuum [GLXN Hepots lest Annourcements

Essenial Hospiaity A

i1 Essential Hospitality

\ »  Impartance OF Hos om fs
= Assignment
¥ Huspitality Management
Management 22

4,

The initial page shows General Instructions which includes the Last Submission date as

well.

If

Assignment

Working In Stores

For every paragraph, think about the main idea that you want to communicate in that paragraph and write a clear topic semence which tells the reader what you are going to talk about. A
main ifie is more then a piace of content thal yau Tound while you were rasesrching, it is often 5 point that you wanl to make sooul the information that you sre discussing. Considar how
you are going o discuss that idea (what Is the paragraph plan). Fer example, are you: listing a number of ldeas, comparing and contrasting the views of differsnt authors, deserlbing
preblems and solutions, or descriking causes and effects?

List paragraphs shouls Incluce words I1ke: similarly, addilionally, nect, analher exampie, as well, furtharmaore, anathar, fizsty, secondly, thircly, finzlly, and sa on.

Vievi more =

s 16-10-21 Not Graded
9 puenate arading status
Time Remaining : Due in 2 days
Submission
®  Comments
< Prev Next >

Ask @
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If the Assignment due date is not disabled by the admin, then the assignment

submission page is shown as below without the Assignment due date.

Course Curriculum
Asxz
(Ilj Abcd Systern(Abc)
T
New Descriptive

Farm Management-Unit 3
Assignment

Youtube System(123)

TESTS

NEW CERTIFICATE

"4

A

Assignment

Farm Management-Unit 3 Assignment

For every paragraph, think about the main idea that you want to communicate in that paragraph and write a clear topic
sentence which tells the reader what you are golng to talk about. A main Idea Is more than a plece of content that you
found while you were researching, it is often a point that you want o make about the information that you are disc
Consider how you are going to discuss that idea (what is the paragraph plan). For example, are you: listing a nurmbi
Ideas, comparing and contrasting the views of different authors, describing problems and solutions, or describing causes
and effects?

List paragraphs should Include words Ilke: simllarly, additionally, next, another example, as well, furthermore, another,
firstly, secondly, thirdly, finally, and sa an.

View more
s Unlimited No Submission Nat Graded
Due Date Status A ¢ Grading Status
Submission

S

< Previous  Next »

Ask @

6.

Click on Add Submission

Waorking In Stores

5

EE\

Drag your file here

Cancel

7.
8.

You can insert a link by clicking on the button shown above.

You have to type the assignment in a word or pdf document and should upload the
doc using the Upload file option.

Olive VLE 59



Working In Stores

<> T B i = 2

Back to Curriculum

Drag your file here

9. By clicking on the Upload file option, you will be redirected to the desktop to

upload the document.

Warking In Stores

[+ T B i =

(=]

Back to Curriculum

Drag your file here

N

ﬂ; BOM Performance17-06-2021___xls

\

10. Once the file is uploaded, click on the Save button.

11. The assignment will be forwarded to the facilitator and once it is evaluated, you

will receive a notification in the dashboard.
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How to check the assignment feedback given by the admin/tutor

The learner can see the Assignment feedback and attachment submitted by the
admin/tutor if any as shown below.
The learner can download the attachment sent from the admin/tutor side if required.

Course Curriculum [ i |

St 30-12-2021 Submitted for Grading Nat Graded
Due Date Stats & ¢ Crading Status

Introduction

Last Modified : 08-10-2021

HTML Submission
Atternpt 1: 08-10-2021
Youtube

5593555

Test
Edit Submission Remove Submission

Assignment

@ Admin Comment on 08-10-2021 Z:40 PM
v
(’?) New Assignment good
E unnamed.png
Flectrical Engineering a8 Dawnicad
4, Reply
Survey
Scorm = < Prev Next > Ask @

The learner can reply back to the feedback by clicking on the Reply button and then click on
Send.
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Submission

Course Curriculum m Atternpt 1: 08-10-202
Introduction sssssss
HTE\AL Edlt SUbrnISSio"
Youtube

@ Admin Comment on 08+10-2021 2:40 PM

good
Test unnamed.nng

E Dawnload

Assignment

(?J New Assignment

Electrical Engineering a m Cancel

Survey
Scorm = <{ Prev Next > Ask @
How to attend an Online Test
Shortcuts Of MS Exce
Introduction To MS Office
Introduction To MS Office am7s
\ 4 Know How Much You Have Learned
How T e Table
1. Facilitators can conduct online tests based on a particular section or based on

the whole contents of a course.

2. Login using the credentials.
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3. Select the course
4. Click on the Online Test.
5. The duration of the Test will also be shown on the right side.

Know How Much You Have Learned

Section ;2 Test: !

Test

10:00 sain

General Instructions:

6. If the Quiz duration is not given by the admin, then the test page is

shown as below without the test duration.

Course Curriculum m
Asxz Test

(P Abed System{Abe) w

1 ouestions 1 Marks

T
General Instructions:

New Descriptive
1. The clock has been set at the server and the countdown timer at the top right cornar of your screen will display the time
oiiie Svstem{ia3 i remaining for you to complete the exam. When the clock runs out the exam ends by default - you are nol reguired Lo end
System(123) or submit your exam.
2. The Marked for Review status simply acts as a reminder that you have set to look at the question again. if an answer is
TESTS selacted for a guestion that is Marked for Review, the answer will be considered in the final evaiuation.

NEW CERTIFICATE
L.

e < Previous Next > Ask @

7. The General Instruction will be shown on the first page.
8. Click on Start Test.
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10.
11.
12.

Select the right answer for each question and click on Save and Next.
After the last question, Do not forget to click on the Save button.
After saving the answers, click on Submit and Finish.

A pop-up window shows the number of attempted and non attempted questions.
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13. Changes/ Edit to any of the answers can be brought through the
Review button before the final submission.
14. Just after the submission, the learner gets a report of the number of right

and wrong answers.

Know How Much You Have Learned

Score:
é o Correct: 0 Incorrect

6) Accuracy ~ QS/hour Q Time Taken

15.  Either you can close the Report or can view the detailed report which shows

all the right and wrong answers, time taken, etc.
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Jul 21 2020

Know How Much You Have Learned

Unattended

What is the intersaction of a column and a row on a workshaeet called ?
A) Column
B) Value

C) Address

€ o cen

Note: If there are subjective type/ fill in the blanks questions in the test, the status
will be shown as ‘Pending’ since it requires manual correction from the Facilitator.

Once the test is evaluated you will be notified in the notification bar.

Question palette

eThe Question Palette displays the total number of questions in the test.
oIf the Learner wants to skip a question and move to the next question, it is possible through
Palette.

eThe Green color button shows the attempted one and Red color mentions the skipped one.

elLearners can move across the Question Palette and start the test from any question.
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TIME LEFT

Which functionin Excel checks whether a condition is true or not ?

eThe learner can also edit the attempted one with the help of a palette.

How to submit a survey.

eThe learners can submit surveys based on the course contents and facilitator’s
knowledge transfer.

eThe survey won't be listed in the lecture title.

eUsually, surveys are included in the last session.

eAfter attending the last lecture, when the learner clicks on the Next button, the
survey page opens up.
eAfter attending the survey, click on the Submit button.
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Course Feedback Survey

Q1: How you rate this course content? *

Q2: Is the trainer has enough knowledge on the subject? *

Q4 : Your valuable suggestions and feedback to improve the course contents
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Chapter 6- Course details Page

Macro Economics

nstructed by Rachel Thomas

0 of 10 lectures completed (036)

Course validity Your rating

351daysleft Akkkkr 000

Curriculum Q&A Reports Test Announcements

Financial Trade

» ) How To Self Study Surcharge? Tmiis

» | Basic Economics Rewvision 5m43s

B | International Trade And Capital Flows

B Free Exchange Economy

Capital Assessment

Economic Updates

This page displays the basic information of the course such as course name,
Facilitator’'s name, course image, course completion percentage, Start Learning
button (Resume Learning button if you have already started the course), course
validity period, course rating (the Learner will rate the course from here) and the
certificate symbol (if it is a certificate course).

When you scroll down further on this page, you find 4 tabs namely:

eCurriculum
«Q&A
eReport
eTest

esAnnouncement
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Curriculum

e This tab lists all the active sections and lectures of the course. There can be
many sections in a course and each section contains lectures which can be MP4

videos, Pdf doc Word doc, pptx, etc..

e On the right side of Videos lectures, the duration will be mentioned.

e A learner can click on each lecture one by one and start learning.

e The status of the lectures is distinguished by di'zerent color codes. The
completed lecture icon will have a green check and the lecture that has not been
started is grey (as highlighted in the image).

e Upon clicking a lecture on this page, you are redirected to the content
delivery page displaying the content of that lecture.

e The learner can also have a view of recurring live sessions scheduled by the
admin in the calendar.

e For a certified course, after completing the course, you can click the certificate
lecture and view/download the certificate. After generating the certificate, its
corresponding lecture icon will have a green check.

e Learners can download the certificate once the course is completed or the
learner should satisfy all the requirements(conditions applied by admin) for the
certificate.

Certificate

»") Getyour certificate
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Q&A

e This tab displays a discussion forum. You can see a list of discussions that
are already started.

e You can search for questions as well as filter them according to the topics
from the drop-down menu.

e This tab displays a discussion forum. You can see a list of discussions that are
already started. You can search for questions as well as filter them according to

the topics from the drop-down menu.
You can initiate a discussion using the following procedure:

1. Click the Add New Question button.

e What are the major concerns of Macro Economics
¥

2. Type a question title and a brief description.
Click Post Question.
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Curriculum Q&A Reports Test Announcements

Have a technical issue? Our Support Team can help.

Macro economics

w B ! — = =] i3]

What are the major concerns of Macro Economics]

* Title and content are required to post a question

Cancel Post Question

Reports

This tab displays the statistical report of the learner’s subject-wise strength with

respect to their performance in the test.

Curriculum Q&A Reports Test Announcements
Subject Wise Strength
COSHH 0% I Excellent (above 90%)

I Good (80% - 89%)

I Average (60% - 79%)

_ N oo
60%)

sdff 0%

Test

e Courses may contain Test/Exam to know how much the learner was able to

acquire based on the online lectures.
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After each test, a report will be collected and stored in the Test section

Curriculum

Q8A Reports

+ Online Test

5 Questions

View Report

Test

30:00 min

T

Announcements

) 7.0014 (® 01:26/30:00

14 Marks Marks Scored Time Taken

E
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Announcements

This tab lists the announcements sent from the Facilitator to the learners.

Curriculum Q&A Reports Test
V2ru olive vle
posted an announcement - 15-05-2023
Online Test

An Online Test will be conducted on tommarrow 10.00am.

Announcements
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m\ kademy Thank

YOU
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